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INIOJIO)KEHHE
O PABOTE C NEPCOHAJIBHBIMU JAHHBIMU PABOTHUKOB
B MYHUIIUITIAJIBHOM BIOJUKETHOM YYPEXJIEHUW
AONOJIHUTEJIbBHOI'O OBPA3OBAHUS I'OPOJIA YJIbSIHOBCKA
«EHTP JETCKOI'O TBOPYECTBA»

1. O0mue noJioxeHnst

1.1. Lensio pannoro IMomoxkenus siBisiercs obecredeHne 3alluThl TPaB U
cBOOO/ YeNIoBeKa M IPax/[aHyHA I 00paboTKe ero mepcoHalbHBIX JaHHBIX, B TOM
YMC/e 3AlUTHl NpaB HAa HENMPUKOCHOBEHHOCTh YaCTHOMW JKU3HH, JIMYHYKO U
CEMEHHYIO TalHy. ;

1.2. Hacrosmee Ilomoxenue paspaboTaHo Ha OCHOBAHHM cTaTeif
Koncrutynun  Poccuiickoit  ®enmepaunn, Tpynosoro Kozekca Poccuiickoii
®Qenepaumnyn, Koxmexca o6 agMUHHCTPaTHBHBIX . IPaBOHApYIIEHUSX Poccuifckoii
®enepaunn, I'paxnanckoro Kopekca Poccuiickoit ®enepaunn, YronoBHOro
Koznekca Poccuiickoit ®enepauun, a takke ®enepansHoro 3akona ot 27.07.2006
Nel52-®3 O mepconanbHbIX AaHHBIX», «O6 uHpOpMalMM, WHPOPMATU3ALMH H
3anuTe HHHOpMAaIHH»

1.3. TlepcoHanbHble TaHHbIE OTHOCATCS K KAaTeropvd KOH(HIEHIHATbHOI
uHMOpMAIKK. PeXxUM KOHQUAEHUHMATBHOCTH NEPCOHAIBHBIX JIAHHBIX CHUMAETCS B
ciydasX 00e3MYMBAHMS WM 1O UCTEYEHUH 75 JIET CpOKa XpaHeHHs, ecli HHOE He
ONpeJie/IeHO 3aKOHOM.

1.4. Hacrosmee Ilonmoxenne yTBepikiaercs u BBOJAMTCS B JIeiCTBHE
IpUKa3oM aupexTopa LleHTpa u sBisieTcs 00sM3aTeNbHBIM JUIS MCIIONHEHHS BCEMH
pabOTHHKAaMH, HMEIOIMMHU JIOCTYII K [ePCOHANBHBIM JaHHBIM COTPYTHHKOB.

2. lonsiTne ¥ cOCTaB NEPCOHANBHBIX JAHHBIX

2.1. IlepconHanbHble mnaHHBle paboTHHKA — WHGOPMAUHMs, HeoOXomuMas
paboTozaTeNIo B CBA3M C TPYAOBBIMH OTHOUICHHSAMH M KACAIOLIMECs KOHKPETHOIO
pabotnuka. ITon unpopmaiueit 0 pabOTHUKAX NMOHMMAIOTCS CBENEHHS O (haKTax,
COOBITUAX M OOCTOATENBCTBAX  JKM3HM  pabOTHMKA,  IO3BOJIAIOLINE
HIEHTH(GUUHPOBATH €r0 JHYHOCTb.

2.2. B cocraB nepcoHalbHBIX JAHHBIX pA0OTHUKA BXOIST:

- aHKeTHbIe 1 Guorpaduyeckue JaHHbIE;

- oOpasoBanue;
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- CBEJICHUSI O TPYJOBOM U OOIIIEM CTAXKE;

- CBEJICHUS O COCTABE CEMbU;

- IaCIIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMAJIbHBIX JIBIOTaX;

- CIIELUAJIBHOCTb,

- 3aHUMAaeMas JOJKHOCTH;

- HAJIMYUe CYJIUMOCTEN;

- aJ[pec MECTa JKUTEIbCTBA;

- IOMaITHU TeaedoH;

- MECTO paOOThI WU YUEObl YWIECHOB CEMbHU U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOILIEHUH B CEMBE;

- COZIEp’KaHue TPYAOBOrO I0r0BOPa;

- COCTaB JEKJIAPUPYEMBIX CBEJICHUN O HAIMYUU MaTEPUAIIBHBIX [ICHHOCTEH;

- COZIEpKaHue JEKIapalyy, oJaBacMoi B HAJIOTOBYHO MHCIIEKIIHIO;

- IOJUIMHHHKY ¥ KOIIUY IPUKA30B I10 JINYHOMY COCTaBY;

- IMYHBIC JI€JIa U TPYIOBbIE KHUKKH COTPYAHUKOB;

- OCHOBAHU K IIPUKa3aM I10 JINYHOMY COCTaBYy;

- Jena, CcojAep)Kalllueé MaTepualibl [0 IMOBBIIIEHUIO KBAIM(PHUKAIUU U
MepPEenoIrOTOBKE COTPYTHUKOB, UX aTTECTAI[UH, CIIY>KEOHBIM PacClieI0BaHUSM;

- KOIIMH OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHbBIE TOKYMEHTHI SIBISIOTCS KOH(DHICHIMAIBHBIMU, XOTS, YYUTHIBas
MX MAaCCOBOCTb M €MHOE MECTO 00paOOTKH U XPAaHEHHUS - COOTBETCTBYIOIIUI rpud
OrpaHUYEHUs HA HUX HE CTABUTCA.

3. O0paboTKa NepCOHAJTBHBIX TAHHBIX

3.1. Tlom 00paboTKON TEPCOHANBHBIX JAHHBIX pPAOOTHHKA TOHUMAIOTCS
aeictBus  (omepauuMu) € NEPCOHAIbHBIMU  JaHHBIMH, BKJOYas  cOop,
CUCTEMAaTH3allMI0, HAaKOIUIEHHEe, XpaHeHHe, YTouHeHue (OOHOBJIEHHE, U3MEHEHUE),
MCIIOJIb30BaHUE, pacHpocTpaHeHUEe (B TOM 4YHUCIE Mepenady), 00e3IUYUBaHUE,
OJIOKUPOBAaHUE, YHUUTOKEHHUE MTEPCOHANBHBIX JaHHbIX;

3.2. B nenax obecreueHuss mpaB U CBOOOJ uYeJOBEKa W Tpa)KJaHUHA
paboTojmaTenb W €ro MPEACTaBUTENH MpH 00pabdOTKE MEPCOHANBHBIX JaHHBIX
paboTHUKA 00s3aHbI COOJIIOAATh CIEAYIONIME 001I1e TPeOOBaHMUS:

3.2.1. OOpaboTka  TEpCOHAJIBHBIX  JAHHBIX  pa0OTHUKA  MOXKET
OCYIIECTBIISITHCS UCKITIOYUTENHFHO B IIENISAX OOECTeueHus: COOMIOCHUS 3aKOHOB U
MHBIX  HOPMATHUBHBIX  MPABOBBIX  aKTOB, COACHCTBHS  paOOTHMKaM B
TPYAOYCTpPOICTBE, OOYUEHUH W MPOJABMKEHUHU MO CIy>kOe, oOecrieueHus: JTUYHON
0e30MmacHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBIMOJIHSIEMON
paboThl U 00ecTieueHusl COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennn o0beMa M coAepxaHus 0O0padaThIBae€MbIX
MEPCOHANBHBIX JaHHBIX pabOTHUKA pabOTONATENb AODKEH PYKOBOICTBOBATHCS



Konctutynuen Poccuiickon ®enepaunu, TpynoBsim Koapexcom Poccuniickon
denepanum.

3.2.3. IlonyyeHue mNEPCOHANBHBIX JIA@HHBIX MOXET OCYIIECTBIATHCA Kak
MyTeM MPEJCTABICHUS UX CAMUM paOOTHUKOM, TaK U MyTEeM MOJTYUYEHUS UX U3 UHBIX
MCTOYHHUKOB.

3.2.4. IlepconanbHble JaHHBIE ClEAyeT MOJy4yaTh y Hero camoro. Eciu
NEPCOHANbHBIE JIaHHbIE PAa0OTHUKAa BO3MOXKHO TMOJYYUTh TOJIBKO Y TpPETbel
CTOPOHBI, TO PAOOTHHUK JOHKEH OBITh yBeAOMJIEH 00 ATOM 3apaHee W OT HETO
JOJHKHO OBITH MOJTYYeHO MUChbMEHHOE cornacue. Paboronarens MOMKeH COOOUTUTH
pabOTHHUKY O TIEAX, NPEANOoJaraéMbplX HCTOYHHKAX M CHOCO0axX TMOYICHHS
MEPCOHANBHBIX JAHHBIX, a TaKXe O XapakTepe MOoJIeKalluX MOTYyYECHHUIO
MEPCOHANBHBIX JAHHBIX W TOCJEICTBHSIX OTKa3a pa0OTHHWKA AaTh MHCHhbMEHHOE
corjacue Ha MX MOJIy4eHHE.

3.2.5. Paboromatenr He wuUMeEET TMpaBa IMody4aTb H 00pabaThIBaTh
NEpPCOHANIbHBIE JaHHBIE PAaOOTHUKA O €ro MOJUTUYECKHUX, PEIUTHO3HBIX U WHBIX
yOeXKIEeHUAX M YaCTHOM KHU3HU. B cllydasX, HEMOCpPEJICTBEHHO CBSI3aHHBIX C
BOIIPOCAaMU TPYAOBBIX OTHOIICHWH JaHHBIE O YAaCTHOW IKU3HM paOOTHHUKA
(uHbOpMaLIMST O >KU3HEACITENIBHOCTH B c(epe CeMEMHBIX OBITOBBIX, JIHUYHBIX
OTHOUIEHUHN) MOTYT OBITh TOJYy4E€HBI U 00paboTaHbl pabOTOATENEM TOJIBKO C €ro
MUCBMEHHOTO COTJIACHS.

3.2.6. PabGoromarenp HE HMEET MpaBO ModydaTb M 00padaThIBaTh
MepcoHaJIbHbIE JaHHble pPaOOTHMKA O €ro 4YjeHCTBE B  OOIIECTBEHHBIX
O00BEUHEHUSAX WM €ro Npo(COor3HON eATENbHOCTH, 3a UCKIIOUEHUEM CITy4YaesB,
MPEyCMOTPEHHBIX (PeepaibHbIM 3aKOHOM.

3.3. K 06paboTtke, nepegaye U XpaHEHUIO MEPCOHANIbHBIX JAHHBIX PAOOTHUKA
MOTYT UMETh JOCTYI COTPYTHHKHU:

- OyXranaTepuu;

- COTPYIHUKH KaHIIEIISPHH.

3.4. Ucnonb3oBaHue TMEPCOHANBHBIX JAaHHBIX BO3MOXKHO TOJBKO B
COOTBETCTBHH C IEJISIMU, ONIPEICTUBITUMU UX MOTyUYEHHUE.

3.4.1. llepcoHanpHble IaHHBIE HE MOTYT OBITH HCIOJB30BaHBI B IEIIAX
MPUYMHCHUST MMYIIECTBEHHOTO M MOPAJIBHOTO Bpeja TpakIaHam, 3aTpyTHCHUS
peanu3anuu npas U cBoOO rpaxkaan Poccuiickoit @enepanuu. OrpaHnueHue mpan
rpaxxkaad Poccuiickoit @enepaniiu Ha OCHOBE MCIOJIb30BaHMS MHpOpMaIuu 00 ux
COLIMAJIBHOM MPOUCXOKIECHUU, O PACOBOM, HALIMOHATILHOM, A3bIKOBOW, PETUTHO3HOU
U TApTUHHOW TPHUHAIJIEIKHOCTH 3alpelieHO0 M KapaeTcs B COOTBETCTBUHM C
JNEUCTBYIOIIUM 3aKOHOJATEILCTBOM.

3.5. Tlepemaua mnepcoHAIbHBIX JAaHHBIX pPaOOTHHUKA BO3MOXHA TOJIBKO C
corjacusi ~ pabOTHMKAa  WJIM B ClIy4yasx, MOpsIMO  MPETyCMOTPEHHBIX
3aKOHOJIATEIHLCTBOM.

3.5.1. Ilpu mepenmaye mepcOHANBHBIX JJAHHBIX PAOOTHWKA pPabOTOMATETh
JOJHKEeH cOOMI0aTh CaeaAyIonIe TpeOOBaHus:

- He cooOuaTh MepCcOHAJbHbIE JaHHbIE Pa0OTHUKA TPEThEl CTOpoHE 0e3
MACBMEHHOTO COoTJlacusi pPa0OTHWKA, 3a WCKIIOYEHHEeM CJIy4daeB, KOrJa JTO



HEOOXOUMO B LEJSAX MPEAYNPEKISHUS YIPO3bl )KU3HU U 370POBbI0 paOOTHHKA, a
TaK)Ke B CITy4dasX, yCTAaHOBJIEHHBIX (DellepaibHbIM 3aKOHOM;

- TpeAyNnpeauTh JHI, MOJy4aroluuX MEepPCOHANIbHbIE JaHHbIE pabOTHHKA, O
TOM, YTO 3TH JJAHHbIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LEJISX, ISl KOTOPHIX OHU
coO0IIeHbl, U TpeOOBaTh OT ATUX JIMI[ MOJATBEPXKACHHUS TOTO, YTO 3TO MPaBUIIO
coOmrofieHo. Jluia, moiydaromniye nepcoHalibHbIe JaHHbIE PAOOTHHKA, OOs3aHbBI
cOOJII0/IaTh PEKUM CEKPETHOCTH (KOH(UIEHIIUANBbHOCTH). JlaHHOE TOJIOKEHHE HE
pacnpocTpaHsieTcss Ha OOMEH MEepCOHAIBHBIMUA JAHHBIMH PA0OTHHKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaIbHbIMU 3aKOHAMU;

- paspemiatb JOCTYN K TIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO
CHEUMaIbHO YIOJHOMOYEHHBIM JHIAM, OINpEAENIeHHbIM IpukazoM mo MbY 10
IJIT, mpu >TOM yKa3aHHbIC JHUIA JOJDKHBI MMETh MPABO MOJY4aTh TOJBKO TE
MEPCOHAJIbHBIE JITaHHbIE PAOOTHUKA, KOTOpPbIE HEOOXOAMMBI MJIA BBIIOJHEHUS
KOHKPETHBIX (DYHKITHI;

- HE 3ampaluBaTh MH(OpPMAIMIO O COCTOSIHMM 3J0pOBbS paOOTHHKA, 3a
UCKJIFOUEHHEM TEX CBEIEHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH
BBITNIOJIHEHUSI pAOOTHUKOM TPY10BOM (QyHKLIMY;

- nepedaBaThb INEPCOHAJIbHBIE JaHHbIE pPAa0OTHHKA MPEACTaBUTENSAM
pabOTHUKOB B MOpsiaKe, ycraHoBieHHOM TpynoBeiM Konekcom Poccuiickoi
®denepaliv, U OrpaHUYMBATH ATY HH(OPMALMIO TOJIBKO TEMH MEPCOHAIBHBIMU
JAHHBIMM Pa0OTHHUKA, KOTOpble HEOOXOAMMBI JJI BBINOJHEHUS YKa3aHHBIMU
MPEACTABUTENSIMU X (DYHKIIHIA.

3.5.2. [Ilepenaua mnEpCOHANBHBIX MJAHHBIX OT JEpXKaATEId WIA €ro
MPEACTABUTENECH BHEUIHEMY MOTPEOUTENI0 MOXET JOMYCKaThCS B MUHHUMAJIbHBIX
o0beMax M TOJBKO B LEJSAX BBIMOJHEHHUS 3a]1ay, COOTBETCTBYIOIIMX OOBEKTUBHOU
MpUYHHE cOOpa STUX JTaHHBIX.

3.5.3. [lpu nepenaue mepcoOHANBHBIX JAHHBIX PAOOTHHUKA MOTPEOUTENSIM 3a
npeaensl MBY 1O LJIT paboronaTens HE JOJDKEH COOOIIATh 3TH JaHHBIC TPEThei
CTOpOHE 0€3 MUCbMEHHOTO COrylacusi pabOTHHKA, 32 UCKIIOYEHHEM CITy4aeB, KOrjaa
3TO HEOOXOIMMO B LIESAX MPEAYNPEKICHUS YTPO3bl KU3HU U 310pPOBbIO paOOTHUKA
WM B CIy4asiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce Mepnl KoHGUAEHITMATBFHOCTH TIpH cOope, 00paboTKe M XpaHEHUU
MEPCOHANILHBIX JTAHHBIX COTPYJIHUKA PACTPOCTPAHSIIOTCS KaKk Ha OymMa)kKHbIe, TaK H
Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIE) HOCUTETU UH(OPMALIHH.

3.7. He pomyckaeTcs OTBeYaThb Ha BOIPOCHI, CBA3aHHBIE C TEpeaadeut
nepcoHanbHOM nHpOpMaLuH, 1Mo TeaedoHy uiu gakcy.

3.8. XpaHeHue MEepPCOHANBHBIX JAHHBIX JOJKHO MPOUCXOAHUTH B MOPSJKE,
UCKJTIOYAIOIIEM UX YTPaTy UM UX HEMPAaBOMEPHOE MCIOIb30BAHKE.

3.9. Ilpu nUpUHATUM pELIEHUH, 3aTparuBarOUIUX HHTEpPEChl pabOTHHUKA,
paboTojaTeslb HE MMEET IIpaBa OCHOBBIBATbCS Ha MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX HCKIIOUUTEIBHO B PE3yNbTaTe MX aBTOMATHU3UPOBAHHOMN
00paOOTKM WM 3JIEKTPOHHOTO TMosydeHus. PaboTtomarens yduThIBaeT JIMYHBIC
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3((HEKTUBHBIN TPYI.



4. locTyn K mepCOHAIBHBIM JAHHBIM

4.1. Bayrpennuii noctyn (noctyn Bayrpu MBY J10 LIT).

4.1.1. IIpaBo goctyna K MepCOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- nupexrop MBY J10 LIAT;

- PYKOBOJOUTENW CTPYKTYpHBIX TOJAPA3ACICHUNA 1O  HANPABICHUIO
NEeSATEeNBbHOCTH (JOCTYN K JIMYHBIM JAHHBIM TOJBKO COTPYJHUKOB CBOETO
MoApa3IeaeHus);

- IIPY NIEPEBOJIE U3 OJTHOTO CTPYKTYPHOT'O NOJAPA3/IEIICHUs B IPYroe, T0CTYyM K
MEePCOHATBLHBIM JIAaHHBIM COTPYJHHUKAa MOXET UMETh PYKOBOAUTEIh HOBOIO
MO/Ipa3/IeJICHNUS;

- caMm paOOTHUK, HOCUTEh JaHHBIX.

- JIpyrHe€ COTPYJHUKH OpraHM3allud TMPU BBIMNOJHEHUHM UMU CBOMX
CITyKEOHBIX 00S3aHHOCTEH.

4.1.2. llepeueHp 5UL, HUMEIOIUX JAOCTYNl K TIE€PCOHAJIBHBIM JaHHBIM
pabOTHUKOB, ompeaensercs npukazom aupekropa MbY 10 LIT.

4.2. BHemHui J0CTy1.

4.2.1. K umciny MaccoBbIX MOTpeOUTENEH TMMEePCOHANBHBIX JaHHBIX BHE
OpraHu3alid MOKHO OTHECTH TOCYJApCTBEHHbIE M  HEroCyJapCTBEHHbBIC
(GYHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIICKITUY;

- MPABOOXPAHUTEIbHbBIE OPTaHBI;

- OpraHbl CTATUCTUKH,

- CTpaxoOBbI€ areHTCTBA;

- BOCHKOMATBHI;

- OpraHbl COLUUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (OH/IBI;

- OJIpa3/IeJICHUS] MyHUIIMIIAJIbHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl HMMEIOT JOCTYN K WH(pOpMaIUU
TOJILKO B cepe CBOCH KOMIIETEHIIUY.

4.2.3. Opra#auzauuy, B KOTOpPBIE COTPYAHUK MOXET OCYILECTBISATH
MIEPEUYUCTICHUS JICHEKHBIX CPEJICTB (CTPAaXOBbIE KOMIIAHHH, HETOCYIapCTBEHHBIE
MEHCUOHHBIE (POH]IBI, OJIATOTBOPUTEIHHBIC OPTaHU3AINHN, KPEAUTHBIC YUPEIKICHUS),
MOTYT MOJYYUTh JOCTYII K IEPCOHANBHBIM JaHHBIM pa0OTHHUKA TOJBKO B CITy4ae €ro
MUCBMEHHOT'O Pa3peIIeHHUs.

4.2.4. Ipyrue opranuzanuu.

Cenenust 0 palboTarOUIEM COTPYIHUKE WIIM YK€ YBOJIEHHOM MOTYT OBITh
PeIO0CTaBIEHbl APYTOM OpPraHU3alMu TOJIBKO C MUCbMEHHOrO 3ampoca Ha OJIaHKe
OpraHu3allii, C MPWIOKEHUEM KOMUU HOTApPHAIBHO 3aBEPEHHOTO 3asiBJICHUS
paboTHHKA.

[lepconanibHbIE  JaHHBICE COTPYAHHKA MOTYT OBITh  MPEIOCTABICHBI
POJACTBEHHMKAM WJIH YJE€HAM €ro CEMbU TOJBKO C MUCbMEHHOTO pa3pelICHUs
CaMOT0 COTPYIHHKA.



5. 3amuTa nepcoHaJIbLHBIX JAHHBIX

5.1. Ilox yrpo3oii WM OMNACHOCTBIO YTPaThl MEPCOHAIBHBIX JIaHHBIX
INOHMMAETC E€JUHUYHOE WJIM KOMIUIEKCHOE, pealbHOE WIM MOTEHIUAIBHOE,
aKTUBHOE WJIM MACCUBHOE IPOSIBICHUE 3JI0YMBIIIJIEHHBIX BO3MOYKHOCTENW BHEUIHUX
WIA BHYTPEHHMX HCTOYHUKOB YIPO3bl CO3/JaBaThb HEOJAronpUATHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOLIEE BO3ACHCTBHE Ha 3alUIAEMYI0 HHPOPMALIHIO.

5.2. Puck yrpo3sl 11006IM HH()OPMALIMOHHBIM PECYpPCaM CO3AAI0T CTUXUHHBIC
OelnCcTBUSA, OJKCTpEeMajbHbIE CHUTYyallud, TEPPOPUCTUYECKUE JCWUCTBUSA, aBapHUU
TEXHUUYECKUX CPEJICTB M JIMHUU CBSI3U, JPYrue OOBEKTUBHBIE OOCTOATEIHCTBA, a
TaK)Xe 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BO3HUKHOBEHUH YI'PO3bI JIMIIA.

5.3. 3ammTa mNOepcOHANbHBIX JAHHBIX NPEICTABIAET COOOW  KECTKO
periiaMeHTUPOBAHHBIM U JMHAMUYECKU TE€XHOJOTUYECKHI nporecc,
OPEeAYNPEKIAOIMNANA HApYLIEHUE JTOCTYIHOCTH, LEJIOCTHOCTH, JAOCTOBEPHOCTH U
KOHQUACHIMAIBPHOCTH  NEPCOHAIBHBIX  JaHHBIX M, B KOHEYHOM  CYETe,
o0ecneunBaroIMK TOCTATOYHO HAJEKHYI0 0€30MacHOCTh HH(POPMAIMU B IPOLECCE
ylpaBJIeHUeCKO aestenbHocTh LlenTpa.

5.4. 3amuTa NEpCcOHANbHBIX JAHHBIX PAOOTHHKA OT HENPaBOMEPHOIO MX
UCIIOJIb30BaHUS WM YTPAThl JOJDKHA ObITh 00ecrieueHa paboToJaTesIeM 3a CUET €ro
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (heiepaabHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTa.

5.5.1. OCHOBHBIM BHHOBHMUKOM HECAHKIMOHMPOBAHHOIO JOCTyIla K
MEPCOHAJIBHBIM JIaHHBIM SBJISIETCS, KaK MPaBWJIO, NEpPCOHal, padoTalolmui C
JOKyMEeHTaMu M 0Oa3amMu JaHHbIX. PernmameHTtamusi JAocTyna MepcoHana K
KOH(DMIEHIIMAIBHBIM CBEJEHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YMCIIO
OCHOBHBIX  HAampaBJICHUM  OpPraHU3allMOHHOW  3amUThl  MHPOpMAUUU U
npeaHa3HadeHa [UIsl pa3rpaHUyeHHs] MOJTHOMOYMN MEXIYy PYKOBOJIUTEISIMH U
CHelHaTMCTaMi OpraHu3aluu.

5.5.2. Jlna obecrneueHuss BHYTPEHHEH 3alIUThl TEPCOHAIBHBIX JAaHHBIX
PabOTHUKOB HEOOXOIMMO COOJIOIATh PsII MEP:

- OrpaHMYEHUE M pPErIaMeHTallus COCTaBa PaOOTHUKOB, (HYHKIMOHAJIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATLHBIX 3HAHUM;

- cTporoe u30HMpaTelbHOE U OOOCHOBAHHOE pacCIpe/iejieHHe TOKYMEHTOB U
uH(pOopMaIU MEXTy paOOTHUKAMU;

- palMoOHAJIbHOE pa3MelleHHue pabouux MecT PaOOTHUKOB, MPU KOTOPOM
UCKJTI0YaJIOCh Obl OECKOHTPOJIBHOE UCIOJIb30BAHUE 3alUIIaeMON HHPOpMaLIUK;

- 3HaHUE paOOTHUKOM TpeOOBaHMM HOPMATUBHO — METOJMYECKUX
JOKYMEHTOB I10 3a1UTe UH(OPMAIIUU U COXPAHEHUH TalHBI;

- BOCIHUTATeNbHAsi W  pa3bsCHUTENbHAs paboTa C  COTpPYJIHUKAMU
MOJIpa3/esIeHusl 10 TPEIyNPEXKICHUI0 yTpaThl IIEHHBIX CBEICHUI Npu padore ¢
KOH(UICHIIMATBHBIMUA JOKYMEHTAMU;

5.5.3. 3ammra NEpPCOHANBHBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX
HOCHUTEJISIX.



Bce nmanku, copeprkarniie nepcoHanbHbIC JaHHBIC COTPYAHUKA, TOKHBI OBITH
3aIMIICHBI MMapoJIeM, KOTOPhIA COOOIIAETCS PYKOBOJMUTEIIO CIIYXKOBI YIIPaBIICHHS
MIePCOHAJIOM M PYKOBOJIUTEIIIO CITY>KObI HH()OPMAIIMOHHBIX TEXHOJIOTHI

5.6. « BHemHAa 3anmTay.

5.6.1. Jlma 3amuThl KOHQHUACHIMATBbHOW HWHGOPMAIMU  CO3HAIOTCS
IleJICHANIPABIICHHBIC ~ HEOJAronpHUsATHBIE  YCIOBHS W TPYAHONPEOJIOTUMBIC
MPENSTCTBUS JJIS JIMIA, TBITAIOIIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYII
u omianeHue wuHGopManuen. llempio W pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO
noctyna K WHGOPMAIMOHHBIM pECcypcaM MOXKET OBITh HE TOJIBKO OBJIAJICHHE
IIEHHBIMHA CBEIEHUSIMH M HUX HCIOJb30BaHME, HO M HX BHIOHM3MEHEHHE,
VHUYTOXKEHHE, BHECCHHE BHUpYycCa, TNOAMEHa, QanbCUPUKANMSI COICPKAHUS
PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHUM JIMIIOM TMOHUMAETCS JIFOOOE JIMIIO, HE HMEIOIIEEe
HEIOCPEACTBEHHOTO OTHOIICHUS K AesiTeabHoCTH LleHTpa, moceTuTenu, pabOTHUKH
JIPYTUX OPraHM3allMOHHBIX CTPYKTyp. I[locTOpoHHME mHWIla HE JOHKHBI 3HATH
pacripenenenue (QyHKIMNA, paboyde MPOIECChl, TEXHOJOTHI0 COCTaBJICHMUS,
obopmIIeHUS, BEJACHUS W XPaHCHHS JTOKYMEHTOB, Jie U pabouyux MaTepHuasoB B
OT/IeJIe KaJpOB.

5.6.3. Jlnma oOecreuyeHnss BHEIIHEH 3alllUThl TEPCOHAIBHBIX JAaHHBIX
COTPYJIHHUKOB HEOOXOIUMO COOJIFOAATh P MEP:

- IOPSIOK MPUEMa, ydeTa U KOHTPOJIS AeATEITHbHOCTH ITOCETUTEINCH;

- POTTYCKHOM PEKUM OpPTaHU3aINH;

- YY€T U TTOPSIIOK BBIAYM YIO0CTOBEPEHUI;

- TEXHUYCCKHE CPEICTBA OXPAHbBI, CUTHAIN3AIINH;

- TOPSAOK OXpaHbl TEPPUTOPHH, 3JAHHWH, TTOMEIICHUH, TPaHCIIOPTHBIX
CPEIICTB;

- TpeboBaHUA K 3amuTe WHOOPMAMK TIPH HUHTCPBBIOMPOBAHUU H
cobece0BaHUIX.

5.7. Bce mnwuma, cBA3aHHBIE C TMOJy4YeHUEM, OOpaOOTKONW U 3alUTOU
NEePCOHAIBHBIX JaHHBIX, 00s3aHBI TOMAMKCATh 00S3aTEIBLCTBO O HEpasTJalleHUN
MePCOHAIBHBIX JJAHHBIX PAOOTHUKOB.

5.8. 1o BO3BMOXKHOCTH MIEPCOHATBHBIC TAHHBIC 00C3TUINBAIOTCS.

59. Kpome wmep 3ammThl TEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEILCTBOM, padoTojaTenu, pPaOOTHUKHM W WX MPEICTABUTEIH MOTYT
BbIPa0aTHIBATh COBMECTHBIC MEPBI 3alITUTHI TEPCOHAIBHBIX IAHHBIX PAOOTHHKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHne npaB pabOTHUKA, PETIAMEHTUPYIOIIUX 3alllUTy €ro
MEPCOHANBHBIX JAaHHBIX, O00ECIeYMBAET COXPAHHOCTh IMOJHOM ¥  TOYHOM
nH(GOPMAIIUU O HEM.

6.2. PabOTHMKM W HMX MPEACTABUTENN JOJDKHBI OBITh O3HAKOMJICHBI IO
pacnucKy ¢ JOKYMEHTaMU OpraHU3alliy, YCTaHABIMBAIOIIUMU MOPSIOK 00pabOTKH
MEPCOHANBHBIX JaHHBIX paOOTHUKOB, a TAKXkKe 00 MX MpaBax U O0S3aHHOCTSIX B ATOM
oOJacTu.



6.3. B 1emsix 3anuThl MepCOHANBHBIX JAHHBIX, XPaHSIIINXCS y paboTomaTes,
pPabOTHUK UMEET MPABO:

- TpeOOBaTh HCKIIOUECHHS WM HUCHPABJICHUS HEBEPHBIX, WJIA HEMOJHBIX
NEPCOHANIBHBIX JJAHHBIX.

- Ha CBOOOJHBIN OecriaTHBIA JOCTYN K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
BKJIIOYAsl MIPaBO Ha TOJy4YeHHE KOMUM JIF0OOM 3amucu, coaepsKaiie nepcoHaibHbIe
JTAaHHBIE;

- MEPCOHAJIbHBIE JTAHHBIE OLICHOYHOTO XapakTepa JOIOJHHUTH 3asiBICHUEM,
BBIPAXKAIOLIIM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

- ONpEAeNATh CBOMX MPEACTABUTENEH JUIsl 3alUThl CBOMX IMEPCOHATBHBIX
JAHHBIX;

- Ha COXPAHEHUE U 3alIUTy CBOEH JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuK 00513aH:

- mepemaBaTh pabOTOAATENIO WJIM €ro MPEJICTABUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IE€PCOHAIBHBIX JIAHHBIX, COCTaB KOTOPBIX
ycraHoBiieH TpynoBeiM koaekcom Poccuiickon @enepanuu;

- CBOEBpEMEHHO coolmarp paboromaTento 00 HM3MEHCHHHW CBOMX
MEPCOHANIBHBIX JJAHHBIX.

6.5. PaboTHuMKM cTaBIAT paboTomarensi B M3BECTHOCTb 00 W3MEHEHUU
dbaMunuu, HUMEHHM, OTYeCTBA, JAThl POXKACHHS, YTO TIOJIY4aeT OTpPaKEHUE B
TPYJOBOM KHW)KKE Ha OCHOBAaHWUW TMPEJCTABIECHHBIX JOKYMEHTOB. Ilpwm
HEOOXOJAMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpa3oBaHuu, mpodeccun,
CHEeUaIbHOCTH, TPUCBOEHUU HOBOTO pa3psia v mp.

6.6. B 1enax 3amuThl YacTHOM JKM3HM, JIMUHOM M CEeMEHHOM TalHBI
pabOTHUKM HE JOJUKHBI OTKa3bIBaThCS OT CBOEro IpaBa Ha 00pabOTKy
MEPCOHAJIBHBIX JAHHBIX TOJBKO C MX COIJAcHsi, MOCKOJBKY 3TO MOXET MOBJIEYb
MPUYUHEHUE MOPAIBHOT0, MAaTEPHAIBHOTO BpE/Ia.

7. OTBEeTCTBEHHOCTD 32 pa3rjanieHne KOHPUIeHIAIbLHOI
UH(pOpMaLMU, CBA3AHHOHU C NMEPCOHATBLHBbIMY IaHHbIMHU

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 TJIABHBIX TpeOOBaHUU K
opranuzanuu (GyHKIUOHUPOBAHMS CUCTEMbI 3aIUThl NMEPCOHAIBHON HH(OpManuu
U 00sA3aTeNbHOE yclloBUE obecnieueHus 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. ¥Opuaunueckue u (¢GU3MYECKHE JUIA, B COOTBETCTBUU CO CBOHUMH
NOJIHOMOYMSIMM ~ BIIAJ€IolMe HHPOpMaluend O TrpaxaaHax, [odyJyarolume u
UCIIOJIb3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM
Poccuiickoii ®@enepannn 3a HapylIeHUE PEKMMa 3alllUThI, 0OpaOOTKU W TOpAJIKa
UCIIOJIb30BaHUS ATOW MH(OpMaIUu.

7.3. PykoBoaurerns, paspemarmmn JOCTYII COTpPYIHHUKA K
KOH(QUICHIIMATFHOMY JOKYMEHTY, HECET NEPCOHAIBbHYI0 OTBETCTBEHHOCTH 32
JAHHOE pa3pelICHUE.

7.4. Kaxapii cotpyanuk llentpa, monydaromuii s paboOTHI
KOH(QUICHIMATBHBIA JTOKYMEHT, HECeT €IWHOJIUYHYI0O OTBETCTBEHHOCTh 32
COXPAHHOCTh HOCUTENS U KOH(PUACHINATBHOCTh HHPOPMAIUH.



7.5. Jluna, BUHOBHBIE B HAPYLIEHWH HOPM, PETYJUPYIOIIUX IIOIY4YEHHE,
00paboOTKy U 3alIUTY NMEPCOHANBHBIX JAHHBIX PAOOTHUKA, HECYT AUCIUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peiepaabHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoIHEHUE WM HEHAJJIeKallee HCIOJHEHUE PaOOTHUKOM IIO
€ro BHHE BO3JIO’KEHHBIX Ha HETO 00S3aHHOCTEH MO COONIOACHUIO YCTAaHOBJICHHOIO
nopsika paboThl CO CBEIEHUAMHM KOH(HIICHIIMAIBLHOTO Xapakrepa paboToaaTellb
BIpaBE IIPUMEHATh npeaycMoTrpeHHsle TpynoBeiM Koxmekcom Poccuiickon
Penepauuy JMCUAIUIMHAPHBIEC B3bICKAHUS.

7.5.2. JIOKHOCTHBIE JHIAa, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEACHHE
MEPCOHANBHBIX TaHHBIX COTPYAHUKA, 00s3aHBI 00ECTIEYUTh KaXI0My BO3MOKHOCTb
O3HAKOMJIEHUS €  JOKyMEHTaMM W  MAaTepHAIaMHM,  HENOCPEICTBEHHO
3aTparuBalIMMH €ro IpaBa U CBOOOJIbI, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHblil 0TKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAaHOBJIEHHOM IOPSJIKE
JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE NPEJOCTABICHUE TaKUX JOKYMEHTOB WM
MHOU MH(OpMAIMK B CIIydasiX, IPEAyCMOTPEHHBIX 3aKOHOM, JINOO MPEA0CTaBICHHUE
HETNOJHOW WJIM 3aBeOMO JIOKHOM HMH(pOpMalMM — BJEUET HAJIOXKEHHE Ha
JIOJDKHOCTHBIX JIMI] aJMHUHHCTpaTHUBHOro mTtpada B pa3Mepe, OIpeAeisieMOM
Koznekxcom 00 aqMUHUCTpaTUBHBIX IpaBoHapylieHusx Poccuiickoit denepanuy.

7.5.3. B cootBerctBuu ¢ I'paxnanckum Koaexkcom Poccutickoit denepanun
WA, HE3aKOHHBIMM METOJIaMHU MOJYYMBIIHE HH(POPMALIMIO, COCTABJISIOLIYIO
CIIyeOHYIO TaliHy, 00s13aHbl BO3MECTUTh IPUUMHEHHBIE YOBITKH, TPUUEM TaKasl Ke
0053aHHOCTh BO3J1araercs U Ha pabOTHUKOB.

7.5.4. YTrOonmoBHas OTBETCTBEHHOCTh 3a HAPYLIEHHWE HENPHUKOCHOBEHHOCTH
YacTHOW >KU3HU ( B TOM YHCIIE HE3aKOHHOE COOHMpaHUE WJIM PACHPOCTPAHECHHE
CBEJICHUM O YAaCTHOW >KM3HHU JIMIA, COCTABIISIOLIETO €ro JINYHYI0 WIH CEMEHUHYIO
TallHy, 0e3 ero corjacusi), HENPaBOMEPHBIA JOCTYN K OXpaHIEMOM 3aKOHOM
KOMIBIOTEPHOM HH(OpPMAalMK, HENpPaBOMEPHBIH OTKa3 B  MPEAOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB U CBEICHUH (€CIIM 3TU JIeIHUS
OPUYMHMAIIM BpEJ MPaBaM M 3aKOHHBIM MHTEpPECaM I'Pa)<JaH), COBEPILIECHHBIE JIULIOM
C WCIIOJIH30BAHNEM CBOETO CIY>KEOHOTO IMOJIOKEHUs HaKa3bIBaeTcs mrpadom, 1mdo
JUIIEHUEM IIpaBa 3aHUMATh ONPEICICHHbIE JOHKHOCTH WJIA 3aHUMAThCS
OTpeIeTICHHON eATeIbHOCTHIO, IN00 apecToM B cOOTBETCTBHH ¢ YK PO.

7.6. HenmpaBoMEPHOCTH AEATEIBHOCTH OPraHOB IOCYJAPCTBEHHOW BJIACTH U
OpraHu3aluii Mo cOOpy M HCMONb30BAHUIO MEPCOHANBHBIX JAHHBIX MOXKET OBITh
YCTAHOBJIEHA B CYZACOHOM MOPSIIKE.



ITpunoxxenue 1

CIIMCOK
pabOTHUKOB, O3HaKOMJIEHHBIX C IlomokeHnem «O 3amuTe NEPCOHAIBHBIX
JaHHBIX  paOOTHUKOB B MYHMIUIIAJIbHOM OIOKETHOM YUYPECKIACHUHU

JOTIOJIHUTENIBHOTO ~ 0OpazoBaHusi ropojna  YiabsHoBcka «lleHTp — meTckoro
TBOpPYECTBA»

Ne ®©.1.0. corpynuuka HoimKHOCTE Jlata o3Hakomtenus | LOAMACE

COTpYAHUKA
n/n COTPY/IHUKA







