Yrpagnerue 06pasoBanus aIMHHACTpalHT r. Y IbSHOBCKA

CIIPABKA
23.11.2015

06 uTOrax HHCIEKTOPCKOr0 KOHTPOJIS [0 KaAPOBBIM BOIIPOCaM
MYHHIIMTIATLHOrO GI0/DKETHOTO  00pasoBaTeIbHOr0
yupesKIeHHs JOMOTHUTENLHOr0 00pa3oBams nereii JleHMHCKOTO paioHa.

[ naBHBIM crenuaTicToM YpasieHus odpasoBaHys aIMUHUCTPALUH r.YIbsiHOBCKA
JLA.lllypymoBoii . GBUIO IIPOBEPEHO JETONPOU3BOACTBO MYHHIMIAIEHOTO 010 KETHOTO
06pa30BaTeIbHOIO YUPEKICHAS JOIOTHHTEILHOTO obpaszoBanust fetelt JleHHHCKOroO paHoHa.

B x0/1e TPOBEPKH OBLTH H3yUeHbI JOKYMEHTBI | CACIIAHBL CIIC/IYIOTIHE 3aMeYaHus:

1. Knura yuéra TpyA0BbIX KHHKEK H BKJIAJBIMEH K HUM HMCCTCH. Ha BpeMst IPOBEPKH B
MBOY JOJ AT unciminock 38 4emoBeK ,H3 HAX 1 pykoBoauTeIb . 37 TPYIOBBIX
kumkex B Hanuuyuu. Kaura yuéra TpyI0BbIX KHHKCK yHADHUUPOBAHHON (OPMEL HMECTCH,
ITPOLINTA, TPOHYMEPOBaHA H CKPEIUIEHA TIeYATLIO.

2. TpyaoBble KHH/KKH: XPaHATCS B ceiidpe. Bee 3amucu eatoTes COrIacHo n.2 [lpaBui
Be/ICHIS M XPAHEHHs TPYAOBBIX KHIOKEK. MIMEIOTCH CIIEAYIONIHE 3aMEIaHItsl:

-HeT JIMYHOI IO/ITHCH HA JIMIEBON CTOPOHE TPYIOBOH KHHIKKH Y CIICTYIOUIHX pabOTHHKOB
Kosnosa A.B.

Kacarkuna H.C.
Hazaposa M.A.

Cxopomuas B.1.

3. Ilpukasel M0 JJHYHOMY COCTABY:

-TIpHKa3bl 110 JTAYHOMY COCTaBY BEYTCs IO yHuUIApOBaHHOIH Gopme, 03HAKOMIICHHE C

IIpUKA3aMU UMEETCs He BO BCEX IPHKa3ax . Tak HeT o3HakoMieHus ¢ npukasamu NeNe 107-
ot 01.10.2015, 116-JIC ot 06.10.2015, 2-JIC ot 15.01.2015 1 T.1.

- npukazax «O0 yBOJIBHEHHH) IO CT. 77 1.3 Hazo yKa3blBaTh «4acTH MEPBOH» BO BCEX
npUKasax .

- npukas Ne21-JIC ot 01.04.2015 «OB yBenMYEeHHH HArpy3KH MENarory A0MOTHUTEILHOTO
o6pazosanus Kocrommoi C.B. co 02.02.2015» Kocromuua C.B. 03HaKOMUIIACE C
npukazom 01.04.2015. He pomyckaeTest u31aBath rpHkas i 03HAKAMIIMBATh 3aIHUM
uncsiom. B rprkasax ¢pasy « ¢ NPHKA30M 03HAKOMIICHA H [aTa» HaJl0 MHCATh OT pyKH, a HE
[IPOIIeYaThIBATD.

[Ipu mpuéMe U yBOJIbHEHHH COO/IOaeTCA NpaBa paGOTHUKOB B COOTBETCTBUH C [TIaBOH 13
Tpynosoro koaekca Poccniickoi denepanun.

4 Ipuka3spl 110 OTIYCKAM:

-[IPUKA3BI [0 OTIIYCKaM BEyTCs IO yHH(HIMPOBAHHOI (opMe, 03HAKOMIIEHHE C IPHKA3AMH
HMEETCH.

5.ITpuka3sbl 10 OCHOBHOI 1eATEILHOCTH | o(hOPMIIAIOTCS IO YHH(DHIEPOBAHHOH topme.

6. ZKypHaJbI perucTpanuH NpuKasos 10 JTHIHOMY COCTABY , OTIIyCKaM M OCHOBHOH
NeATeIbHOCTH HMEIOTCS.

7. I'paduk oTIYCKOB UMEETCA H YTBEpIKIIEH 3aBeyIONIeil B COOTBETCTBHH CO cTaThen
123 Tpynosoro kozxekca Poccutickoii deepaui. 3anucu 00 0TIycKax BHOCATCA B KAPTOUKY

T-2 cBOEBpEMEHHO.

8. Kaproukn T-2 3aBe/ieHbl Ha BCEX paGoTHAKOB. XPaHATCH KapTOUKH B JIMYHBIX

nenax Bee H3MEHEHUs ¥ JIOTIOHEH S BHOCATCS CBOCBPEMEHHO. KapTo4ku yBOJIEHHBIX

3aTI0JIHeHBI PABUIIBHO U CIaHbl B dpXHUB.



9 JInunble ae1a — 3aBe/IeHb! HA BceX PaGOTHHKOB, 3aM0THEHE] B IIOTHOM 00bEMe.

10. TpyaoBLIe 10roBopa 3aKIiOYeHE CO BCEMH PAbOTHHKAMH U 0()OpPMIIEHEI B COOTBETCTBHH
co cratbsimu 57,58,59,63,67,70 Tpynosoro xoxexca Poccuiickoit ®eepari,
-[IPH M3MEHEHHH CYIECTBEHHBIX YCIOBUIT TPyla He BO BCEX CIIYYasX COCTABIISIOTCS
JIONIOJIHUTEILHBIE TPYAOBBIE COTJIALIEHHS.

11. Jo/rmnocTHBIE HHCTPYKIMHN COCTABIEHBI U BCeX PAGOTHHKOB H pabOTHHKH C HHMH

03HAKOMJICHBI.

12.Padora ¢ nepcona bHbIMH JaHHBIMH PaGOTHHKOB IIPOBE/ICHA B OITHOM 06BEMe B
COOTBETCTBUH C I1aBoi 14 Tpynosoro konekca Poccuiickoit ®eneparun u deepaisHbv
3akoHoM 0T 27.07.2006 Ne 152-®3 «O nepconansHBIX JaHHBIX». [[07105KeHHe 0 3aHTe
TNIEPCOHATBHBIX TAHHBIX PA0OTHHKOB H BOCIIUTAHHHKOB Pa3paboTaHO M yTBEPIKICHO
pykosomuteneM . [Ipuka3s o Ha3HaYeHHH OTBETCTBEHHBIX JTHIT 33 0GecIeueHHe
0€30MacHOCTH IEPCOHANBHBIX JAHHBIX H CIMCOK JIUL, UMEIOIIMX JOCTYN K NePCOHATBHBIM
JAaHHBIM HMEETCH.

13.IIpaBuiia BHYTpPEHHEro TPYA0BOro pPaciopsiaKa HMEIOTCs | YTBEPIK/IEHBI 3aBeYIOLIEH.

14.ApXHB : OT/IETBHOTO OMEINEHNMS 110] APXHB HET, IOKYMEHTBI XPAHSTCS B mxady B
KabuHeTe aMpeKTopa. JIOKYMEHTEl 06pabaThIBAIOTCS, ONHCH COCTABJICHEL.

15.Homenkiatypa nmeercst, HO Clle/iaHa ¢ HAPYIICHHUEM , HE YKa3aHbl CChLIKH HA CPOKH
XpaHeHus .
[Tonoxenue 06 sxcrepTHON KOMHCCHH HMEETCH.

PEKOMEH/IALIMH

1. IlpoBepuTh Bee TPYAOBBIE KHIKKM HA HATHYHE JIMYHOMN MOIIMCH HA THIEBOI CTOpOHE
U IOJITHCATH, I'JI€ POCIIHCE OTCYTCTBYET.

2. B npuxasax Ha yBoJIbHEHHE [0 MyHKTY 3 ctaten 77 TpyaoBoro kojexca Poceuiickoii
Qenepaluu HajIO MUCATS : 110 IYHKTY 3 YacTH NEepBOi, cTaThn 77 Tpyznosoro konexca
Poccuiickoit denepannu.

3. B npuxasax 1o JHYHOMY COCTaBY J0KHO ObITh 0GS3aTEIbHO 03HAKOMICHHE H 1aTA
O3HAKOMJICHHs JOJUKHA OBITh HANMCaHa CaMHM PabOTHHKOM OT PYKH , a He [1eYaTaThes
Ha KOMIIBIOTEpE.

4 Henb3s n31aBaTh NPHKa3bl i 3HAKOMUTE C HUMH PabOTHHKOB 33/ THHM YHCIIOM.

JlopaGoTaTh HOMEHKIATYpY el

n

Brissnennsle HeocraTku npejuiaraeM yerpaauts 0 20.01.2016. Hudopmanuio 06
YCTPAHCHUH HEOCTATKOB B IIMCbMEHHOM BHJI€ IIPOCHM IPEIOCTABUTEL B Y IIpaB/IeHHE
00pa3oBaHus aMHHECTPALIMH TrOpoJia Y IbIHOBCKa ,Ka6. 26.
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